
 

 

SETH GYANIRAM BANSIDHAR PODAR COLLEGE 

Accredited with Grade ‘A’ (3.04 CGPA) by NAAC-UGC 

Recognition of college under Section 2(f)/12(B), UGC Act, 1956 

Affiliated to Pandit Deendayal Upadhyaya Shekhawati University, Sikar 

 

 

 

 

 

5.1.3 Capacity building and skills enhancement initiatives taken by the 

institution include the following: Soft skills Language and 

communication skills, Life skills (Yoga, physical fitness, health and 

hygiene) and ICT/computing skills 
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5 Goal  Setting (under Rubicorn) (2022-23) 
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2. Language and communication skills 

Sr.No. Documents 

1 Group Discussion (under Rubicorn) (2022-23) 
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3. Life skills (Yoga, physical fitness, health and hygiene) 
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4. ICT/computing  skills 

Sr.No. Documents 

1 Resume Writing (under Rubicorn) (2022-23) 

2 SWOT Analysis (under Rubicorn) (2022-23) 

3 Corporate Jargons (under Rubicorn) (2022-23) 

4 E-mail Attitude (under Rubicorn) (2022-23) 
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Report On Communication Skills 

Seth Gyaniram Bansidhar Podar College, Nawalgarh has laid a great emphasis on 

students overall development. It has considered Communication Skills as one the most 

important skills when it comes to student overall development. To improve these skills, 

college has always laid emphasis on training students on Communication Skills. 

Education has rapidly become more practical oriented and communication skills has 

gained prime importance in every aspect of a student’s professional as well as personal 

life.  

The Training and Placement Cell of the college conducted a training program on 

Communication skills from 10
th

 to 12
th
 September, 2022 for its students of UG and PG 

courses to enable them to take over the challenges of life and come out with a positive 

attitude and also as a winner in all aspects of their life. 

Three Day session was organized for Communication Skills on (Date) delivered by the 

head of Training and Placement Cell Mr. Rajesh Verma in order to develop and 

enhance the students’ soft skills, career development and their communication skills. 

The Training and Placement Cell along with the IQAC motivated and encouraged the 

students to be active participants and constantly improve upon their skills and 

competencies for their personal and professional growth. A welcome speech was 

delivered by college Principal wherein he urged the participants to make use of the 

sessions to the maximum extent possible in order to enhance their Communication 

Skills.  

The main aim of the sessions were to emphasize on the simple methods, which gave 

necessary tips and guidelines on to improve the basic communication skills and 

effective ways to face varied situations which was followed by the participants’ drafting 

their self introduction sample on their own. They were made to read out the drafts and 

necessary corrections and clarifications we made after that. 
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The highlights and min points emphasized in these sessions as under: 

Importance of communication has always been realized in all times because it is the 

most vital means by which people are connected together in society. However, today 

communication plays a crucial role in almost all aspects of life. Work in business, 

government or organizations are impossible without communication. People have to 

communicate with each other, exchange information, make decisions and talk about 

innovations. Management is a complex practice of communicating with other people. In 

an age when the business environment is turbulent in terms of competition, new 

technologies political instability, workforce diversity, the need for good communication 

skills is being increasingly felt by mangers at all levels. The ability to communicate 

effectively in various business situations has to be developed. For organization to 

perform and to have a competitive advantage managers and workers have to be well 

equipped with communication skills. Many of the problems that occur in an 

organization are the direct result of people failing to communicate effectively and 

efficiently. Big corporations e.g. textile sector and multinational organizations need 

better communication skills in their employees so that they are able to work in teams 

and with people from diverse background. Good communication skills in today’s 

business world, has been found to directly impact productivity. Therefore, this 

communication skills training module will help to improve communication among the 

managers and workers for enhanced, competitive and successful performance of the 

organization. Aims and objectives of the module.  The aim of this module is to assist in 
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the development of communication competence by providing information regarding 

different forms of communication and their appropriate use.  

Learning outcomes By the end of this program, participants will be able, to 

communicate more effectively and efficiently by:  

1. Listening, and responding with an open mind in a more effective way.  

2. Using appropriate communication methods.  

3. Minimizing communication barriers. 

4. Using verbal and non-verbal messages appropriately.  

5. Relating and networking with others at work. 

6. Giving and receiving instruction correctly. 

7. Maintaining a working relationship with clients. 

8. Use of two-way communication feedback. 

9. Recognize and appreciate cultural and gender difference in communication.  

The main Training Topics were: 

 Understanding communication 

 What is communication 

 The communication process 

 Principles of communication 

 Barriers to communication 

 Over communication 

 Long, differences 

 Conflicting information 

 Interests and attitudes 

 Differing status, position and self-expression 

 Providing feedback 

 Characteristics of good feedback   

Importance of communication: Many writers have identified the advantages of good 

communication:  

1. Leads to personal effectiveness.  

2. Helps to network with people.  

3. Influences motivation for enhanced performance 

4. Builds better understanding between boss and subordinates. 

5. Creates better interpersonal relations. 

6. Increases listening ability.  

All these benefits cannot be automatically achieved. One can understand the complex 

nature of communication by examining the factors that make communication a dynamic 

process. The communication process, the word process indicates that it is an activity 
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that is connected with a series of steps that are deliberately undertaken to reach a goal. 

A communication process comprises the following elements: 

Barriers to Communication In the process of communication, caution needs to be 

exercised as barriers to communication are either consciously or unconsciously erected 

by the sender or the receiver. These barriers hamper the growth of communication and 

relegate it to the status of a conversation where feedback is not expected. If either the 

speaker or the listener has problems in adjusting his frequency with the co-interacting, 

barriers would automatically be erected. 

Some of the barriers to communication are:   

 Over-communication 

 Conflicting Information 

 Language Differences 

 Prejudice 

 Differing status 

 Interest and attitude 

 Prejudgment 

 Over Confidence 

 Jargons 

 Disturbances 

 Inability to comprehend details 

 Lack of knowledge 

 Unwanted distortions 

 Unwillingness to understand 
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Feedback. 

Feedback is an essential part of successful interpersonal communication. It indicates 

how well the sender’s message is being understood or has been understood by the 

recipient. The importance of feedback cannot be overemphasized. Feedback makes 

communication a two-way process, it indicates effective understanding or 

misunderstanding of the message, it stimulates further communication and discussion. 

Feedback can help or hinder your communication and the climate you create. In the 

workplace most people communicate face-to-face with their lecturer, supervisors, and 

colleagues so the ability to provide appropriate feedback can assist the development of 

effective working relationships and the productivity of the business. There is continuing 

research evidence that feedback not only improves communication but also, in turn, 

leads to more effective manager and organizational performance. Types of feedback 

Feedback can be classified in different ways. It can be:   

 Verbal  Positive 

 Non-verbal 

 Action 

 Negative 

 A combination of any of these 
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Negative feedback  

You can encourage negative feedback by making it clear that: o You recognize it as 

vital if you are to know what is working properly and what is not. o You do not become 

upset or angry towards those who are prepared to share negative messages with you. 

You believe in fixing problems rather than blaming or punishing those who report them. 

Even when you are at fault, you value this kind of message more than cover-ups or false 

praise. You encourage and support others who accept negative/error feedback. 

Naturally, a climate in which there is open discussion of errors mistakes and problems 

takes a little getting used to, but workers soon become comfortable with it. It is an ideal 

foundation for positive problem solving because: - It promotes active thinking by 

looking more closely at problems rather than avoiding them. - It makes it harder to 

hide‟ problems. - Error feedback is more likely to be true and is probably more accurate 

than overly positive feedback. 

Listening Skills 

Benefits of listening  

1. You enjoy two-way benefits. When people notice how well you listen to them, they 

usually reciprocate and try to understand you better. 

2. Relationship within a group improves. Members develop a more positive attitude 

towards each other, so personal support and teamwork is strengthened. Friendships 

develop and deepen.  

3. You receive more accurate information. The more confident people are that you are 

listening to them, the happier they will be to share facts they would not reveal to a poor 

listener. 

4. Influence: have an effect on the attitude and behaviours of others, because people are 

more likely to respect and follow those whom they feel have listened to and understand 

them. 

5. Help: be able to assist people because you hear more, empathize more and come to 

understand others more deeply. 6. Learn: You acquire knowledge of others the world 

and yourself and profit from the insights of others who have learned or seen what you 

have not. 

Intercultural communication 

Is communication between people living in the same country but from different cultural 

backgrounds. Over time a culture develops distinctive national patterns of 

communication and social behavior. These patterns affect the way people communicate 

and act as individuals or in groups.People working in a multicultural environment must 

acquire new skills and knowledge about other cultures. The more sensitive a person 

becomes to the diverse cultural factors the more successful will the person be in getting 

into the right frame of reference for communicating ideas with people from other 
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cultures. The factors that cause cross cultural and intercultural communication 

problems, owing to lack of knowledge about the other culture are: 

 Social customs 

 Values and beliefs 

 Names and titles 

 Sense of time 

 Social conduct 

 Language/speech for communication 

 Non-verbal communication 

 Exchanging business cards 

 Being ethnocentric 

 Believing in the stereotypes 

 Life concerns 

 Dress 

 Courtesies in speech  

 Use of humor and irony 

Overcoming cultural barriers Cultural sensitivity leads to better communication. 

Therefore, a global manager can overcome cultural barriers and be an empathetic 

communicator by 

1. Knowing your own culture first-foreigners may ask you curious questions about 

social and cultural norms as followed in your culture. 

2. Take interest in other cultures e.g. pay attention to the non-verbal cues of other 

culture.  

3. Avoid being ethnocentric and judgmental. At no cost must you make your 

business client feel that your country’s culture is the best. Every culture is as good as 

the other. 

4. Being a good observer and listener backed by right cognitive skills of other 

cultures, and keep unbiased mind. 

5. Practice flexibility in accepting a new way of looking at individuals –by doing 

this you will help yourself in not stereotyping individuals. 

After each session students were given ample opportunities to raise their doubts or 

queries and the queries were adequately answered as far as possible.    

After the end of the sessions students showed a lot of improvements and most 

importantly were free of hesitation and overcame their jitters while communicating in a 

group and it enabled them to overcome their apprehensions on talking in front of others 

as they were provided enough opportunities to practice, they were encouraged when 

they committed mistakes and most importantly they realized the importance of helping 

each other and get rid of their fears or peer pressure to a large extent. 
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SETH GYANIRAM BANSIDHAR PODAR COLLEGE 

Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

          Date: 28/10/2022 

To, 

The Principal, 

Through IQAC, 

Seth Gyaniram Bansidhar  Podar College, 

Nawalgarh. 

 

Subject: Regarding permission for a three days Training Program on Communication Skills  

 

Respected Sir, 

With due regards, I Rajesh Verma, am writing this letter to kindly inform you that the Training and 

Placement Cell is organizing a three days Training Program for UG and PG final year students on 

Communication Skills from 10
th

 to 12
th

 November, 2022. The Training Program will be conducted 

from 10:30AM to 01:00PM. 

I, sincerely request you to please permit to organize the Training Program. 

 

With regards, 

 

Training and Placement Cell         
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                   Date: 01/11/2022 

Notice 

 
All UG and PG final year students are hereby informed that a three days Training Program on 

Communication Skills will be organized by the Training and Placement Cell from 10
th

 to 12
th

 

November 2022. 

The Training Program will be held in Main Building Auditorium of the college from 10:30AM to 

01:30PM. Students are instructed to attend the sessions with due diligence. 

In case of any queries or further information regarding the training sessions please contact the 

Training and Placement Cell. 

 

 

 

 

Training and Placement Cell        Principal 

 

 

Copy To:- 

1. Executive Director, The Anandilal Podar Trust, Nawalgarh 

2. COO, The Anandilal Podar Trust, Nawalgarh 

3. IQAC, Seth Gyaniram Bansidhar College 

4. All Students Notice Boards 

5. Office Record 
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Seth Gyaniram Bansidhar Podar College                                                               

Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

Training on Communication Skills 
        Feedback Form 

 

Name of the Participant                       : 

Department/Stream                              : 

Date      :    

 Please respond to the following statements by using 4 points rating scale indicating the extent to which 

you agree or disagree. Please choose the appropriate response. 

A- Completely Agree           B- Agree 

C- Average                                                                 D- Poor 

1 The training sessions were well Prepared and Organized 
 

2 The Trainer was well Prepared and Expert on the topic 
 

3 The Trainers communication was easily understood 
 

4 
The Trainer gave opportunity to participants to raise queries and resolved 

them 

 

5 The Trainer gave enough time to every topic to be understood properly 
 

6 The Time Duration of the program was Appropriate and completed on time 
 

7 
The Program was effective in enhancing your professional knowledge and 

skills on the topic 

 

 

 What one thing would you recommend to make such training sessions useful & more effective? 

 

    ……………………………………………………………………………………………… 

 

Signature 

      ORGANISED 

                BY 

          Training and Placement Cell 
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Presentation Skills By Training & Placement Cell (2022-23) 
 

 

 

TRAINING REPORT 

ON 

PRESENTATION SKILLS 

BY 

TRAINING & PLACEMENT 

CELL 
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Report on Training on Presentation Skills 

Seth Gyaniram Bansidhar Podar College, Nawalgarh has always been at the fore front 

when it comes to students academics and career. The Training and Placement Cell 

organised a 3 day training on Presentation Skills was organised from 29
th

 to 31
st
 July, 

2022 Traditionally academics was always considered as the main focus as far as 

students knowledge and subject aptitude was considered. However with changing times 

the market dynamics have changed and education has also undergone a major change in 

the recent years. Education has rapidly become more practical oriented and student 

training other than academics has gained prime importance. Students have also become 

more career oriented with the times and expect more than just academics from their 

college. The college always wanted their students to be gain good employment 

opportunities even before the completion of their education and farewell from the 

college and also had this belief that a student must become self reliant and able to 

successfully pursue a start up if he/she is aspiring to become an entrepreneur. To 

achieve this, the college planned and executed training programs through its Training 

and Placement Cell for its students and make them aware of the market realities and 

sound enough to gain meaningful employment whether government or private along 

with their aspirations of building up their own business ventures. 

The Training and Placement Cell of the college conducted a training program on 

Presentation skills for its students of Professional courses like BBA and BCA 

considering the need and importance of making and presenting a PPT which is helpful 

for every avenue right from jobs to taking over family owned businesses to start-ups or 

other ventures. Presentation skills are one which is also needed at every stage and level 

of a professional career or business. Making a simple Power Point Presentation is easy, 

however to make an impressive and effective PPT is completely different thing which 

requires various skill sets and other personal communication skills including  
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body language and the flow of the communication while delivering the presentation, 

maintaining proper eye contact and connecting with the audience.  

This Training Program was conducted over a period of 3 days conducted over a period 

of one week from (Dates). 

 

The main points covered under this three day program are enlisted below: 

In order to be able to present successfully, not only the layout and the content of the 

presentation must be convincing. The decisive step is to convey the content of the 

presentation to the audience in the best possible way by presenting it correctly. The tips 

listed below were explained for effective presentation skills. In order to give listeners 

the feeling of being important and to make them feel personally addressed, it is 

particularly important to maintain eye contact with the audience during the presentation. 

Not only does this exude confidence, but it also helps your audience to connect with 

you and your subject. It also helps you feel less nervous. The main are as follows: 

 Maintain eye contact while presenting and smile. 

 

 Use of gestures and facial expressions: To emphasize the content of your presentation, 

it is advisable to use appropriate gestures and body language to get your message 

across. Avoid crossed arms, hands behind your back, or in your pockets during a 

presentation. Always stand up straight, and try not to appear tense or stressed. You can 

do that by using your hands and arms to emphasize what you are saying and get your 

message across. Your facial expressions should always be friendly and open. Smile and 

show that you enjoy the topic and you are confident in the information you are 

presenting. 

 

 Avoid distractions: Often you will not be able to avoid the use of aids. For example, 

you may need to use a laser pointer to show something on the screen, or you may need 
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to use a pen to write something down on a flipchart. To avoid distractions for you and 

the audience, get into the habit of putting down tools you don't need! That way you will 

not be tempted to deal with them in the first place.  

 

 Be prepared: Practice makes perfect: Practice makes perfect. If you prepare well before 

the presentation, you will feel more relaxed and confident while presenting and it will 

also improve your body language. 

 

 Be confident: By appearing self-confident, you convey to the listener that you are 

confident in your topic and have prepared yourself sufficiently. Try to relax and not 

appear too stressed or nervous. Another tip for advanced speakers: Step out in front of 

the podium and walk around the room and get closer to the audience. This also exudes 

self-confidence and helps in attracting your audience's attention. 

 

 Effective beginning and end: Good presentation skills can help you in captivating your 

audience straight away. In order to do that, you should start your presentation with a 

bang. You should also give an overview of the time and structure of your presentation. 

This outline should run through your presentation so that you can always assign the 

individual contents to an outline point. It is also helpful for your audience to have the 

outline displayed in a slimmed-down form during the whole presentation. How you end 

the presentation is as important as how you start it. A weak ending will leave the 

audience uninspired. But a good ending will motivate them and help them walk away 

on a positive note. For example, include a call to action, end the presentation. with a 

memorable quote, or a personal story, and don't forget to thank and acknowledge the 

audience. 

 

 Speak freely: The headline speaks for itself. To make the presentation as lively and 

enjoyable as possible, you should avoid reading it off. Speak freely, slowly, and clearly. 

If you are not yet confident in what you are presenting, try using note cards. But keep in 

mind: No continuous text, but only short, concise bullet points. If you use note cards to 

support you, it is especially advisable at this point to memorize at least the beginning 

and end of your presentation, as eye contact is crucial at these points. 

 

 Filler Words: In order to make your presentation flow as smoothly and confidently as 

possible, you should avoid using filler words such as "um," "so," and so on. For your 

listeners, these words convey insecurity and inadequate preparation. 

 

 Use different Medias: A presentation can quickly become boring and monotonous. To 

avoid this, it is advisable to use different types of media. For example, combine videos 

and flipcharts, use the whiteboard, or show something practical on a model. This will 
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increase the attention of your audience enormously and will help in keeping them 

engaged until the end. 

 

 Use effective pauses: When giving a presentation, you should keep in mind that you 

have already heard the content several times - your audience probably hasn't! Therefore, 

give your audience enough time to read and understand the content of your slides. 

Effective use of speech pauses is a master technique. It is one of the most versatile tools 

in a presenter's toolbox. Yet very few people perform it well. A pause, if used correctly, 

can add a great deal to your presentation or speech. Pause before, during, or after saying 

something that you would like to emphasize. Pausing between two different parts of 

your presentation can indicate to the audience that something new is coming. A quick 

pause could also help you in remembering your next point, without the audience. Make 

sure to use appropriate analogies and anecdotes and avoid foreign words, empty 

phrases, and clichés. 

 

 Connect with the audience: When creating your presentation, you should already think 

about your target audience. This will help you present successfully later on. It is 

especially important that you speak the language of the audience. Use appropriate and 

relevant examples. Use "strong" and meaningful words in short sentences to avoid 

losing the audience. Another way to involve the audience in your presentation is by 

interacting with them. To make a point clearer, examples can be given to explain it in 

more detail. 

 

 

The program was divided in 3 categories, first being the technicalities involved in 

making a good, effective and influential presentation. Second being how to effectively 

put forward the presentation with enthusiasm to the target audience to achieve the 

desired goal of the presentation. Thirdly how to professionally handle the queries or the 

question and answer section after the presentation, the main aim being to satisfactorily 

resolving the queries without intimidating the person having put forth the query. 

 

After each session students were given ample opportunities to raise their doubts or 

queries and the queries were adequately answered as far as possible. 

    

After the end of the sessions students showed a lot of improvements and most 

importantly were free of hesitation and overcame their jitters while communicating in a 

group and it enabled them to overcome their apprehensions on talking in front of others 

as they were provided enough opportunities to practice, they were encouraged when 

they committed mistakes and most importantly they realized the importance of helping 

each other and get rid of their fears or peer pressure to a large extent 
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Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

                   Date: 28/07/2022 

Notice 

 
All UG and PG final year students are hereby informed that a three days Training Program on 

Presentation Skills will be organized by the Training and Placement Cell from 29
th

 to 31
st
 July 2022 

The Training Program will be held in Main Building Auditorium of the college from 11:30AM to 

01:30PM. Students are instructed to attend the sessions with due diligence. 

In case of any queries or further information regarding the training sessions please contact the 

Training and Placement Cell. 

 

 

 

 

Training and Placement Cell        Principal 

 

 

Copy To:- 

1. Executive Director, The Anandilal Podar Trust, Nawalgarh 

2. COO, The Anandilal Podar Trust, Nawalgarh 

3. IQAC, Seth Gyaniram Bansidhar College 

4. All Students Notice Boards 

5. Office Record 
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Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

                       Date: 26/07/2022 

 

To, 

The Principal, 

Through IQAC 

Seth Gyaniram Bansidhar  Podar College, 

Nawalgarh. 

 

Subject: Regarding permission for a three days Training Program on Presentation Skills  

 

Respected Sir, 

With due regards, I Rajesh Verma, am writing this letter to kindly inform you that the Training and 

Placement Cell is organizing a two days Training Program for UG and PG final year students on 

Presentation Skills from 29
th

 to 31
st
 July, 2022. The Training Program will be conducted from 

02:00AM to 01:30PM. 

I, sincerely request you to please permit to organize the Training Program. 

 

With regards, 

 

Training and Placement Cell         
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Seth Gyaniram Bansidhar Podar College                                                               

Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

Training on Presentation Skills 

Feedback Form 

 

Name of the Participant                       : 

Department/Stream                              : 

Date      :    

 Please respond to the following statements by using 4 points rating scale indicating the extent to which 

you agree or disagree. Please choose the appropriate response. 

B- Completely Agree           B- Agree 

D- Average                                                                 D- Poor 

1 The training sessions were well Prepared and Organized 
 

2 The Trainer was well Prepared and Expert on the topic 
 

3 The Trainers communication was easily understood 
 

4 
The Trainer gave opportunity to participants to raise queries and resolved 

them 

 

5 The Trainer gave enough time to every topic to be understood properly 
 

6 The Time Duration of the program was Appropriate and completed on time 
 

7 
The Program was effective in enhancing your professional knowledge and 

skills on the topic 

 

 

 What one thing would you recommend to make such training sessions useful & more effective? 

 

    ……………………………………………………………………………………………… 

………………………………………………………………………………………………. 

 

 

Signature 

      ORGANISED 

                BY 

          Training and Placement Cell 
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Soft Skills 
In the subject of career guidance, soft skills are the life skills that create a positive 

environment which enables a person to obtain a desired job that suits ones 

qualifications when he seeks a career opportunity. The Training and Placement Cell of 

the college organised 3 days Soft skills Training for the students from 9
th

 to 11
th
 

November, 2022. The training was delivered by Mr. Rajesh Verma, coordinator 

Training and Placement Cell. Soft Skills are essential in the professional arena as well 

as the daily life of a person. These skills should be established and developed and can 

be established and developed. The human is a social creature. This is why people are 

used to living in groups or herds ever since the time of evolution. Therefore it is clear 

that soft skills have been important and will continue to be important for all people at 

all times. Soft skills are also important to lead a happy and peaceful life without mental 

stress. It has to be accepted that soft skills make life easier. This module has been 

created to identify the essential soft skills and to practically train them using various 

activities. This would pave the way for professional success and subsequently a society 

of content citizens. 

Soft Skills is a very popular term nowadays, used to indicate personal transversal 

competences such as social aptitudes, language and communication capability, 

friendliness and ability of working in team and other personality traits that characterize 

relationships between people. Soft Skills are traditionally considered complementary of 

Hard Skills, which are the abilities to perform a certain type of task or activity. Soft 

Skills are strategic to be successful in personal and professional life then is essential for 

the students when they try to obtain any kind of job. Enterprises generally hire new 

employees, in particular recent graduates, taking more in consideration their Soft Skills 

than their Hard Skills. This happens also for technical professions, because the 

company, in order to be competitive, needs to create good and effective teams and a 

collaborative working atmosphere. The departments of the college have organized 

various types of activities to develop the soft skills of the students enrolled with the 

institution. These activities of the departments and platforms available helped the 

learners to learn and acquire soft skills like Communication Skills, Presentation Skills, 

Written Communication, Interpersonal Skills, Creativity and Leadership etc. These 

activities benefit the students to enhance the knowledge of use of language and its 

spoken aspect. It helped the students for their development of communication skills. To 

improve the Presentation Skills the departments conducted seminars of the students. 

The students get participated and perform active role in the Seminars. Topics are given 
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to them to prepare and present to assess their performance. Every year the departments 

make the organization of such seminars a regular feature of the campus. The 

Department of English conducts the Poetry Recitation activity which helps the students 

to learn the presentation skills and enhances the creative capabilities among them. The 

Group Discussion is the routine practice of the campus may it be the part of the 

curriculum or not. They learn the art of argument which helps them in practical life 

ahead and thus develop interpersonal skills among themselves. The institution has also 

developed well equipped Language Laboratory supported by digital resources and 

software like Words Worth. It helps and encourages the learners to acquire necessary 

nuisances of the language. 

 

 
 

 

The Importance of Soft Skills: 

 To build and maintain interpersonal relationships. 

 To make meaningful/appropriate decisions 

 Efficient Communication 

 To influence the professional development 

 For effective, efficient and higher performance 

 

Soft Skills   

  Innovative thinking: Innovative Thinking In order to successfully overcome life's 

challenges and obstacles, one should free him of the traditional ways of thinking and 
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adopt a new and creative way of thinking. Employing such novel methods would help a 

person to reach ones goals in a unique manner with minimum effort. To enhance 

creativity while departing from traditional thinking, some activities can be done. 

  Problem management: Facing problems are part and parcel of our daily life. But there 

are instances where people have attempted suicide due to their inability to handle 

problems successfully. Therefore it has become vital to learn the skill of problem 

management as a soft skill. 

  Stress and emotional management: Two of the major causes behind stress are a 

person’s work environment and the complex social background. Also there is a direct 

link between time management and stress management. Over work, i.e. the work that 

cannot be completed within the work hours and work that exceeds your capability 

directly affects your stress levels. We go to our jobs while carrying the burden of many 

private matters which could decrease the efficiency and affectivity of the job. Also we 

come back home from work while carrying the problems of work and the problematic 

situations we have created as a result of not working efficiently. This may act as a 

vicious circle and reduce ones patience and endurance resulting in a restless mind and 

behavior. Stress can grow to a state where there is increased conflict, seemingly less 

solutions for problems, lack of creativity, isolation due to weakened interpersonal 

relationships as well as various mental health issues. However there’s also a positive 

outlook on stress called “required stress”. An example is the stress induced by fear of an 

exam which could motivate a person to study. Management of emotions such as anger, 

sorrow, and happiness has a direct relationship with the management of stress. Relaxed 

and free mind will distance you from anger. Managing ones emotions to prevent 

harmfully affecting oneself or others is a quality of a great personality. 

  Leadership: Let us understand the concepts about leadership. A leader can be 

identified as a person who motivates and guides the people who are striving to achieve 

a common goal in the family, society or workplace. The unfortunate situation of today 

is that most people are waiting for a person to guide them because they have failed to 

identify the leadership qualities within him/ her. Even if one gets the leadership 

opportunity it is more challenging to maintain it. Therefore leadership is a soft skill that 

needs to be developed. 
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  Team work: A team is a group of people from a certain social class, with a permanent 

interrelationship of duty among each other A team is a collection of people with a 

definite and a common convention regarding attitudes, emotions, aspirations and goals 

based on important factors that affect each member who has an express or implied 

assessment.  

Features of an Efficient Group  Fulfills the targets and duties, Maintaining the goal of 

achieving common targets (internally), (Balancing the duties, interrelationships and 

team maintenance)  Developmental change so as to increase the efficiency. Explain to 

the trainees about the stages of a team, the features of an effective team, how the 

achievement of workplace targets is a collective effort and the fact that each team 

member is a different person with varied habits and that it is an art to work with each 

person cooperatively. It is clear that it’s possible to attain the common objectives of a 

firm/company as well as one’s individual goals by becoming an efficient team member 

in an efficient team. The trainees should understand that our individual goals cannot be 

attained in isolation and that we need the help of others to reach our goals. 

  Communication: From birth to death, man employs communications for all his 

activities. Poor communication skills challenge his negotiation capabilities and create 

various problematic situations. Weak communication skills also reduce the 

opportunities to develop other soft skills. Therefore being a communicator and 

developing these skills is growing increasingly important. This unit will provide the 

guidance to develop that skill. In fostering relationships communication is one of the 
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most important factors. It is the people with strong communication skills who will 

succeed in adopting a positive mindset. 

  Understanding oneself: One of the major issues that a person faces when reaching 

his/her life goal is, not having understood who he/she is. This lack of understanding is 

the cause behind the inability to solve problems efficiently or to logically reach a 

conclusion after assessing the pros and cons of a problem. Therefore this topic will 

create an opportunity to identify a person’s skills, aspirations, qualities and personality 

traits. 

After the end of the sessions students showed a lot of improvements and most 

importantly were free of hesitation and overcame their jitters while communicating in a 

group and it enabled them to overcome their apprehensions on talking in front of others 

as they were provided enough opportunities to practice, they were encouraged when 

they committed mistakes and most importantly they realized the importance of helping 

each other and get rid of their fears or peer pressure to a large extent 
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SETH GYANIRAM BANSIDHAR PODAR COLLEGE 

Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

                  Date: 02/11/2022 

 

Notice 

 
All UG and PG final year students are hereby informed that a three days Training Program on Soft 

Skills will be organized by the Training and Placement Cell from 9
th

 to 11
th

 November, 2022. 

The Training Program will be held in Main Building Auditorium of the college from 11:30AM to 

01:30PM. Students are instructed that attending the sessions is mandatory. 

In case of any queries or further information regarding the training sessions please contact the 

Training and Placement Cell. 

 

 

 

 

Training and Placement Cell        Principal 

 

 

Copy To:- 

1. Executive Director, The Anandilal Podar Trust, Nawalgarh 

2. COO, The Anandilal Podar Trust, Nawalgarh 

3. IQAC, Seth Gyaniram Bansidhar College 

4. All Students Notice Boards 

5. Office Record 
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SETH GYANIRAM BANSIDHAR PODAR COLLEGE 

Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

                   

Date: 01/11/2022 

 

To, 

The Principal, 

Through IQAC 

Seth Gyaniram Bansidhar  Podar College, 

Nawalgarh. 

 

Subject: Regarding permission for a three days Training Program on Soft Skills  

 

Respected Sir, 

With due regards, I, Rajesh Verma, am writing this letter to kindly inform you that the Training and 

Placement Cell is organizing a two days Training Program for UG and PG final year students on Soft 

Skills from 9
th

 to 11
th

 November, 2022. The Training Program will be conducted from 11:30AM to 

01:30PM. 

I, sincerely request you to please permit to organize the Training Program. 

 

With regards, 

 

Training and Placement Cell         
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Seth Gyaniram Bansidhar Podar College                                                               

Podar Educational Campus, Nawalgarh - 333042 (Raj.) 
 

Training on Soft Skills 
Feedback Form 

 

Name of the Participant                       : 

Department/Stream                              : 

Date      :    

 

 Please respond to the following statements by using 4 points rating scale indicating the extent to which 

you agree or disagree. Please choose the appropriate response. 

C- Completely Agree           B- Agree 

E- Average                                                                 D- Poor 

 

1 The training sessions were well Prepared and Organized 
 

2 The Trainer was well Prepared and Expert on the topic 
 

3 The Trainers communication was easily understood 
 

4 
The Trainer gave opportunity to participants to raise queries and resolved 

them 

 

5 The Trainer gave enough time to every topic to be understood properly 
 

6 The Time Duration of the program was Appropriate and completed on time 
 

7 
The Program was effective in enhancing your professional knowledge and 

skills on the topic 

 

 

 What one thing would you recommend to make such training sessions useful & more effective? 

 

    ……………………………………………………………………………………………… 

………………………………………………………………………………………………. 

Signature 

      ORGANISED 

                BY 

          Training and Placement Cell 
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